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STATE  OF  MONTANA 

EXHIBIT  A 

STATE  WIDE  COST  ALLOCATION  PLAN 

SUMMARY  CF  FIXED  COSTS 

FOR  THE  FISCAL  YEAR  ENDtNQ  9/30/M 

1                   OEPT 

Building         Equip 

DOA-           L*gb 

DOA- 

Slat*      BudgM/Prog 

DOA- 

DOA- 

DOA- 

DOA- 

DOA- 

OOA- 

DOA- 

DOA- 

Fbwd 
FY199S 

U«*Allow      UtcCha 

Dirwtot        Audrtof 

Ptrtotin*! 

Audtoc 

Plwwina 

AccUng    ,^omt-Stve 

Putch 

ln»0  3«fv 

Prop/Supl 

IWVMWm  PuWaaph  BIchK/Ondt 

Coals 

TOTAL  UNtV/CCXLEQES 

135.845 

164.931 

86.882 

134,854 

118.410 

104.003 

112.175 

107.718 

29.500 

20.399 

1.011.805 

TOIH.  VOCATIONAL  TECH 

7,549 

17,852 

(8.157) 

31,752 

12.044 

27.547 

3498 

1,222 

1.444 

173 

306 

97.200 

TOTAL  OEPT  OF  ADMIN 

1.887 

88,047          34,024 

41,197 

50.359 

15,720 

39.984 

381,475 

4.454 

43,537 

1.109 

1,033 

3,823 

1,422 

707,038 

LIBRARY  COMMISSION 

3e,M7 

8.085 

2,880 

852 

7,085 

889 

2,407 

290 

1,584 

188 

89 

877 

3,200 

64.8*7 

LEGIS  FISCAL  ANALYST 

1,280 

705 

(788) 

374 

89 

156 

(245) 

1,511 

01 

35 

620 

239 

4.000 

LEGISLATIVE  COUNCL 

3,7Z» 

3.134 

(2.338) 

821 

402 

664 

3.647 

9,552 

257 

450 

8,918 

674 

27.910 

SENATE 

18,097 

(1.430) 

184 

170 

108 

23 

110 

102 

348 

19.533 

HOUSE 

15,997 

(2.170) 

184 

305 

120 

8 

182 

105 

449 

(2) 

19.297 

ENVIRON  QUALfTY 

330 

(293) 

275 

80 

157 

8 

185 

10 

54 

217 

990 

CONSUMER  COUNCIL 

190 

337 

103 

84 

158 

211 

110 

32 

4 

21 

1.230 

JUDIQARY 

27,419 

10.488 

4.908 

(1.988) 

2,647 

1.758 

2.485 

438 

2.232 

711 

508 

551 

3,083 

99.023 

i  LAW  LIBRARY 

21,777 

(370) 

(41) 

(82) 

(80) 

(74) 

(42) 

21,070 

MTCHIRO  LEGAL  PANEL 

1.798 

18 

138 

4 

8 

2 

1.969 

GOVERNOR 

8,158 

17.130 

1,714 

(235) 

1.880 

95 

881 

43 

1,240 

03 

210 

1.228 

1,321 

30^774 

NW  REGIONAL  POWER 

378 

(13) 

24 

(10) 

(23) 

(19) 

(170) 

199 

SEC  OF  STATE 

3.830 

10.009 

2.378 

134 

1,806 

628 

1,108 

310 

8,320 

409 

U01 

3.741 

2,809 

33.949 

COMM  POLmCAL  PRAC 

1.550 

132 

(89) 

527 

81 

142 

(120) 

41 

28 

49 

(14) 

78 

2.36* 

OFFICE  OF  PUBLIC  IN3TT1 

3.288 

9.4«3 

24,880 

2.347 

17,188 

46.009 

0,170 

3,004 

12,541 

934 

2.498 

8.908 

2,184 

130,479 

CRIME  CONTROL  DIV 

853 

433 

2,855 

809 

1,387 

4 

830 

120 

239 

818 

484 

M29 

HWY  TTW=  SAFETY 

379 

431 

553 

182 

428 

(3.754) 

130 

14 

54 

201 

178 

(1.222 

JUSTICE  DEPARTMENT 

18.088 

317,873 

81,871; 

12.854 

4,404 

7,551 

0.359 

18.990 

35,357 

8.544 

2.117 

3.289 

3,00* 

490.297 

PUBLIC  SERVICE  REG 

(708) 

2.894 

(1.479) 

818 

403 

734 

4.507 

1,881 

268 

932 

949 

(1) 

10.091 

BOARD  OF  PUBLIC  ED 

(2.788) 

204 

31 

057 

92 

257 

28 

110 

(11) 

44 

1 

(09«r 

COMM  OF  HIGHER  ED 

(09.S8I) 

0.332 

8.383 

0,301 

14,366 

3,190 

1.194 

0,032 

882 

3,810 

1.137 

(1) 

(11.07^ 

AQRICUL  EXPER  STA 

11.007 

3,001 

2.832 

Z273 

(127) 

236 

20^722 

COOP  EXTtNSON 

5.280 

4.720 

1.937 

1,402 

2.029 

172 

19.330 

FORESTRY/CONSERV 

(47.358) 

713 

402 

242 

109 

1 

(148) 

(49.082 

SCHOOL  FOR  DEAF  «  BLIND 

15.795 

7.508 

(2.574) 

1.194 

682 

2.257 

19 

325 

893 

29 

25.707 

MONTANA  ARTS  COUNCIL 

1.288 

1.125 

500 

3,034 

1.003 

1.030 

75 

247 

145 

289 

353 

0.093 

MONTANA  COUN  VOC  ED 

41 

140 

131 

324 

49 

159 

(29) 

43 

8 

39 

35 

(288) 

949 

H3T0RICAL  SOCIETY 

14.3S0 

8,338 

(209) 

3,362 

868 

2,430 

4.096 

004 

231 

503 

2.005 

(89) 

34.091 

FIRE  3ERV  TTWININO 

(380) 

222 

(428) 

(421) 

181 

282 

(111) 

(10) 

iFISH  WILDLFE,  i  PARKS 

12.854 

49.423 

(9.120) 

18,867 

17.896 

82.270 

21.316 

20,517 

2.844 

425 

12.949 

2,278 

200.424 

[HEALTH  «  ENVIR  SCIENCE 

28 

143.082 

74,912 

8.019 

10,184 

13.892 

21,940 

42.293 

21,204 

2.668 

4,740 

8.708 

8.280 

390.31* 

mANSPORTATlON 

7.134 

213,017 

88.850 

7,313 

81.914 

32,081 

78.572 

43,070 

13.804 

4,599 

2.138 

71 

8ei,78e 

[STATE  LANDS 

83.792 

25,145 

(4.220) 

4,042 

10,987 

13,054 

7.088 

0.830 

1.909 

933 

1.030 

18 

199^009 

Livestock 

773 

5,875 

3100 

2,005 

1.081 

4,051 

1.480 

3.116 

488 

140 

1.588 

1.242 

28.949 

■MTREStCONSV 

105.040 

23,280 

1.903 

11,849 

9.572 

17,530 

4.429 

11,870 

906 

888 

2.210 

8.827 

104.091 

30A-00VERNOR  ELECT 

849 

3 

49 

2 

5 

00* 

■lEVENUE 

39.838 

49.022 

41,389 

85.832 

7,404 

25.009 

28,227 

8.891 

37,810 

3.632 

4,247 

10792 

3.783 

S21.900 

AGRICULTURE 

87 

0,590 

114 

8,554 

1.193 

8,272 

1.030 

3,155 

881 

480 

1.203 

1,183 

30.821 

:ORRECnON3/HUMAN  SVC 

(13,241) 

194,073 

(70.983) 

8,550 

18.202 

33.975 

38.279 

18,111 

14.532 

920 

951 

1,880 

210^497 

:OMMERCE 

1« 

34.949 

44,027 

24.288 

12,808 

17.892 

15.139 

3.866 

18,522 

3.103 

4,317 

21.300 

2,804 

20a944 

-ABOfl  i  INDUSTRY 

879 

(31.382) 

77,431 

21.201 

13,061 

25.989 

9.895 

9171 

71,372 

3.381 

1,489 

3.831 

4,880 

211.222 

i«LrrAHY  AFFAIRS 

3.192 

12,911 

1.148 

8,598 

1.999 

5.339 

945 

10,049 

388 

38 

403 

(2) 

42.0S8 

SOCIAL  &  REHAB  SERV 

200.220 

03,119 

102,844 

14,414 

80.966 

41.981 

18,606 

153,853 

2.843 

027 

8.800 

(1,067) 

800.003 

=AMILY  SERVICES 

873 

243,883 

73,899 

(14.487) 

10,047 

12.434 

20,711 

8.058 

13,747 

1.420 

088 

1.029 

(118) 

370.016 

ALLOTMER 

(17.188) 

(77.820) 

1,379 

(2,777) 

75 

10 

300 

(1,208) 

49 

808 

37 

00 

(09.032 

TOTAL8 

1/7.441                     0 

88^«9«    1.2281887 

1.301.318 

301.054 

300i«0 

828,000 

898.840 

389.642 

(»*81« 

90.178 

40.570 

127.SS4 

49.821 

8.247.717 

1 

3 

SCHEDULE  1.001 
FISCAL  1993 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

BUILDING  USE  ALLOWANCE 

NARRATIVE 


The  State  does  not  currently  depreciate  its  fixed  assets  for  accounting  purposes.  Therefore,  a  use  share  of  two 
percent  of  the  cost  of  construction  and  renovation  of  the  following  State  buildings  has  been  allocated  to 
departments  based  on  the  usable  square  footage  occupied  in  each  building 


Cost  of  Bldg  &  Impr  2% 

M^^   p  *^A*                                                    as  of  6/30/93  Use  Allowance 

.  Mitchell  Building                   $  4,922,945  $~98~459~ 

State  Capital                         2,812,636  56*253 

Justice  Building                      5,100,506  102*010 

Old  Liquor  Warehouse                    441.747  8*835 

Toti'ls                           S13. 277.834  $265!557 

!l™J?.V"fiw'fn''^'"i?l  1^  Included  in  the  Internal  Service  Fund  Financial  Statements,  therefore  costs  have  been 
appropriately  allocated  to  those  departments  as  well  as  General  fund  departments. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.ll. 


SCHEDULE  2.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

EQUIPMENT  USE  CHARGE 

NARRATIVE 

The  State  does  not  currently  depreciate  equipment  for  accounting  purposes.  In  lieu  of  depreciation,  a  use  charge 
of  6.67%  of  general  equipment  purchases  has  been  allocated  to  each  central  service  agency.  Central  service 
agencies  have  also  been  allocated  14.28%  of  computer  equipment  purchases  to  represent  the  depreciated  value  of 
this  equipment.  The  two  functions  of  Equipment  Use  Charge  and  Depreciation  are  used  to  separate  these 
allocations. 

The  use  charge  is  allocated  based  on  the  Property  Accountability  Management  System  (PAMS)  records  maintained  by 
the  Department  of  Administration  -  Division  of  Accounting. 

The  equipment  of  the  library  is  not  allocated  here.  The  library  is  no  longer  a  central  service  department. 
REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.ll. 


SCHEDULE  3.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

DIRECTOR'S  OFFICE 

NARRATIVE 

The  Department  of  Administration  (DOA)  is  responsible  for  providing  centralized  services  for  State  agencies  in  the 
following  areas:  accounting  and  financial  reporting;  Capital  Complex  Building  maintenance;  Capital  security; 
State  bonded  indebtedness  administration;  State  treasury  services;  insurance  coverage;  systems  development; 
telecommunications;  data  processing;  personnel  management  and  labor  relations;  purchasing;  duplicating;  mail  and 
messenger  services;  records  management;  employee  group  benefits  programs;  and  various  State  retirement  systems. 
The  DOA  -  Director's  Office  is  responsible  for  the  overall  supervision  and  coordination  of  it's  departments, 
divisions,  boards,  and  agencies. 

Direct  charges  to  some  programs  have  been  made  for  staff  attorney  time.  Therefore  those  costs  have  been  deducted 
as  direct  bills  from  the  respective  department  or  division.  Total  costs  of  the  Director's  office  are  allocated  to 
each  DOA  program  based  on  personal  service  expenditures  in  1993. 

***NOTE***  The  State  Insurance  Fund  is  not  Included  in  this  basis  since  the  management  of  this  Agency  is  vested 
in  a  Governor  appointed  board  and  is  only  administratively  attached  to  the  Department  of  Administration. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B. 


SCHEDULE  4.001 
FISCAL  1993 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

LEGISLATIVE  AUDITOR 

NARRATIVE 

The  Legislative  Auditor  is  mandated  to  perform  the  State  auditing  function,  as  well  as  biennial  financial - 
compliance  audits  of  all  state  agencies.  Legislatively  requested  audits  and  performance  audits  are  conducted  to 
determine  effectiveness,  efficiency,  and  compliance  with  laws,  rules,  goals  and  objectives. 

The  Legislative  Auditor  has  been  functional  ized  and  actual  costs  have  been  allocated  as  follows: 

Financial -Compliance  Audit  -  Costs  allocated  by  this  function  are  netted  of  revenues  from 
billings.  "Net"  costs  of  this  function  are  allocated  based  on  departmental  billings.  Billing 
credits  In  1993/95  are  much  lower  than  in  92/94.  Therefore,  net  allocated  costs  are  much 
higher. 

Performance  Audit  -  Total  hours  spent  per  State  agency  on  performance  audits  is  the  basis  used 
to  allocate  the  costs  related  to  this  function. 

EDP  Audits  -  These  are  evaluations  of  data  processing  systems  and  controls,  and  are  conducted  in 
conjunction  with  financial -compliance  and  performance  audits.  Costs  for  this  function  are 
allocated  based  on  hours  spent  per  State  agency  on  EDP  related  audits. 

Legislative  Requests  -  This  function  captures  all  the  costs  related  to  special  requests  made  by 
members  of  the  Legislative  House  or  Senate.  These  costs  are  eliminated  as  general  costs  of 
government. 


REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  4. 


SCHEDULE  5.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PERSONNEL  DIVISION 

NARRATIVE 

The  State  Personnel  Division  provides  State  agencies  with  a  comprehensive  program  of  personnel  administration 
Including  maintenance  of  position  classification,  collective  bargaining  and  labor  relations,  group  benefit  plans, 
deferred  compensation,  training,  equal  employment  and  affirmative  action,  and  other  programs.  The  costs  of 
employee  benefits  are  recovered  through  earnings  of  the  self-insurance  fund  and  therefore  are  included  in  the 
Other  Programs  function. 

The  Personnel  division  has  been  functional Ized  and  actual  costs  have  been  allocated  as  follows: 

Labor  Relations  -  The  number  of  union  covered  employees  per  agency  is  the  basis  used  to  allocate 
these  costs. 

Policy  Setting  and  Classification  -  This  function  includes  costs  related  to  employee 
classification  and  recruitment,  as  well  as  general  State  personnel  policy  setting.  These  costs 
are  allocated  based  on  the  number  of  full-time  equivalents  per  State  agency. 

Training  -  Indirect  costs  related  to  training  have  been  allocated  to  agencies  based  on  training 
cost  paid  per  State  agency.  Since  this  program  is  operated  as  an  internal  service  fund,  the 
revenues  received  for  these  services  have  been  deducted  from  total  allocated  costs. 

Other  Programs  -  Employee  benefits  and  non-central  service  functions  of  the  department  are 
deducted  so  that  allocated  costs  represent  only  the  central  service  costs  for  the  direct 
programs. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  22. 


SCHEDULE  6.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

STATE  AUDITOR'S  OFFICE 

NARRATIVE 

The  State  Auditor's  Office  has  the  responsibility  to  superintend  the  fiscal  concerns  of  the  State,  suggest  plans 

for  improvement  and  management  of  public  revenues,  keep  an  accounting  system  of  all  State  funds  and  pay  the  State 

Treasury  all  funds  and  moneys  received.   The  office  provides  services  in  other  areas  also,  primarily  in 
distributing  police  and  firemen  retirement  funds  to  local  government. 

The  State  Auditor's  office  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Fiscal  Control  -  This  function  includes  the  costs  of  Fiscal  Control  and  Management  Division 
Staff  that  provide  direct  mailing  of  State  warrants,  replacement  of  lost  or  damaged  warrants  and 
final  storage  of  cashed  warrants.  Costs  are  allocated  to  all  agencies  based  on  total  warrants 
processed  per  agency.  This  division  of  the  State  Auditor's  began  billing  selected  State 
agencies  for  warrant  processing  services  in  1992.  The  revenues  received  from  specific  agencies 
have  been  deducted  from  allocated  costs  in  the  direct  bill  column  on  schedule  6.004. 

Payroll  -  Costs  of  operating  the  State  Central  Payroll  System  which  pays  all  State  employees  are 
reflected  in  this  function.  A  payroll  service  fee  is  assessed  against  non-general  fund 
operations,  therefore  all  direct  billed  costs  are  deducted  from  agency  allocations  and  only  net 
costs  are  allocated.  Costs  are  allocated  based  on  total  payroll  warrants  per  agency. 

Other  Programs  -  This  represents  the  non-central  service  functions  and  unallowable  costs  of  the 
department.  These  direct  costs  are  not  allocated. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  21., 12. 


SCHEDULE  7.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

GOVERNOR'S  OFFICE 

OFFICE  OF  BUDGET  AND  PROGRAM  PLANNING 

NARRATIVE 

This  schedule  includes  the  costs  for  the  Office  of  Budget  and  Program  Planning  (OBPP).  The  Division  provides 
management  services  to  State  agencies,  including  planning  and  preparation  of  their  budget,  working  with  each 
agency;  and  position  control.  The  following  functions  are  used  to  distribute  the  costs  for  the  OBPP: 

Program  Planning  -  Expenditures  are  allocated  based  on  the  number  of  budget  documents  processed 
per  State  agency. 

Position  Control  -  This  function  is  responsible  for  the  monitoring  of  State  Agency  staffing 
levels  by  program.  Costs  are  allocated  on  the  basis  of  full-time  equivalent  staff  per  State 
agency. 

DP  Systems  and  Statistics  -  This  function  is  responsible  for  monitoring  and  processing  documents 
on  a  state-wide  basis,  and  monitors  revenue  -  including  Federal  funding  by  program.  Costs  are 
allocated  based  on  the  number  of  documents  processed  per  State  agency. 

Single  Audit  Support  -  This  position  is  responsible  for  assisting  State  agencies  in  Federal 
Grant  applications  and  the  preparations  needed  to  complete  the  Single  Audit  for  Federal  Grant 
reporting.  Costs  associated  with  this  position  are  allocated  to  agencies  based  on  the  amount  of 
Federal  funding  to  State  agencies  in  1993. 

General  Government  -  Based  on  an  analysis  of  staff  time,  the  costs  of  budget  work  with  the 
Legislature  have  been  determined  and  disallowed  as  a  general  cost  of  government. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  6. 


10 


SCHEDULE  8.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

ACCOUNTING 

NARRATIVE 

The  Accounting  Division  staff  operate  and  maintain  the  State-wide  Budgeting  and  Accounting  System  (SBAS)  and  the 
Property  Accountability  Management  System  (PAMS).  SBAS  is  used  by  all  State  agencies  to  account  for  the  State's 
financial  affairs.  The  Accounting  Division  has  been  functional ized  and  actual  costs  have  been  allocated  as 
follows: 

APFRS  -  The  Accounting  Principle  Financial  Reporting  Section  sets  State-wide  accounting  policy 
and  meets  financial  reporting  requirements.  Costs  are  allocated  based  on  total  expenditures  per 
agency  and  division. 

SBAS  Support  -  This  function  relates  to  the  cost  of  systems  operations  and  the  day-to-day  flow 
of  information  in  to  &  out  of  the  accounting  system.  Costs  are  allocated  based  on  the  number  of 
SBAS  transactions  per  State  agency. 

Management  Services  and  Treasury  Support  -  The  costs  of  administrative  support  provided  to  the 
DOA-Management  Services  Bureau  are  allocated  to  DOA-Management  Services  for  further  allocation 
to  agencies. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  paragraph  B.l. 
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SCHEDULE  9.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

MANAGEMENT  SERVICES  BUREAU 

NARRATIVE 

The  Management  Services  Bureau  is  under  the  direction  of  the  DOA-Accounting  and  Management  Services  Director. 
This  bureau  is  responsible  for  five  primary  activities;  1)  Providing  accounting  and  budgeting  services  for  all 
divisions  and  programs  of  the  Department  of  Administration;  2)  Recovering  and  accounting  for  all  money  deposited 
by  State  agencies  and  redeeming  all  State  warrants  presented  for  payments;  3)  Providing  personnel 
functions/support  to  all  divisions  of  the  Department  of  Administration;  4)  Providing  data  processing  support  to 
DOA  divisions;  and  5)  Investment  services  of  State  funds. 

The  costs  of  this  bureau  have  been  functional i zed  and  allocated  as  follows: 

Treasury  -  Costs  related  to  this  function  are  allocated  based  on  total  cash  transactions  per 
State  agencies. 

Central  Service  Finance  -  This  function's  costs  have  been  allocated  to  DOA  programs  based  on 
total  program  expenditures. 

Central  Service  Personnel  -  Full-time  equivalent  staff  per  DOA  program  is  the  basis  used  to 
allocate  costs  related  to  this  function. 

Data  Processing  Unit  -  costs  of  providing  support  for  software  needs  and  trouble-shooting  are 
allocated  to  divisions  based  on  number  of  PC's  serviced. 

Central  Service  Investments  -  Costs  associated  with  the  investment  function  are  eliminated  as  a 
general  cost  of  government.  These  costs  are  much  higher  in  93/95  than  92/94. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  1.,  6.,  22. 
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SCHEDULE  10.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PURCHASING  BUREAU 

NARRATIVE 

This  Bureau  provides  a  centralized  purchasing  service  for  State  agencies.  The  Bureau  investigates  sources  for 
products,  determines  alternate  product  possibilities,  prepares  specifications  and  enforces  the  terms  and 
conditions  outlined  in  the  purchase  orders  issued.  The  office  ensures  compliance  with  purchasing  laws  and  rules 
for  agencies  with  delegate  purchasing  authority  and  provides  technical  assistance  with  their  purchases. 

Purchasing  has  been  functional ized  and  actual  costs  have  been  allocated  as  follows: 

Division  Administration  -  the  Director  of  the  Procurement  and  Printing  Division,  paid  totally 
from  this  Bureau,  is  responsible  for  the  Central  Stores  and  Publications/Graphics  Bureaus  as 
well.  These  costs  are  appropriately  divided  between  these  bureaus  based  on  the  number  of  FTE's 
supervised  per  division. 

General  Purchases-IFB  -  Invitation  For  Bid  costs  are  allocated  based  on  the  number  of 
requisitions  processed  per  State  agency. 

RFP-Requests  for  Proposals  -  Costs  related  to  RFP  processing  are  allocated  based  on  the  total 
RFP's  issued  per  State  Agency. 

Term  Contracts  -  Term  contracts  are  binding  contracts  for  specific  items  or  services  which  are 
competitively  bid  by  the  Purchasing  Bureau  on  behalf  of  the  State  of  Montana.  Costs  are 
allocated  based  on  total  operating  and  equipment  costs  per  State  agency  or  division. 

Natural  Gas  Purchaser  -  Six  State  facilities  participate  in  a  natural  gas  conservation  program, 
whereby  a  purchaser  takes  bids  for  the  cheapest  natural  gas  provider  for  the  facility.  The 
costs  of  this  purchaser's  time  are  allocated  to  agencies  on  an  equal  proportion  based  on  the 
number  of  facilities  involved  in  the  program. 
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SCHEDULE  10.001 
FISCAL  1993 
(continued) 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PURCHASING  BUREAU 

Refueling  Program  -  (Gas  Card)  -  the  development  of  a  new  program  designed  to  provide  all  users 
of  State  owned  vehicles  with  a  gas  card  has  its  origin  in  the  DOA- Purchasing  Division. 
Purchasing  has  been  researching  and  designing  the  program.  A  purchasing  agent  will  maintain  the 
program  and  be  responsible  for  issuing  the  gas  cards  and  contracting  with  the  participating  gas 
stations  throughout  the  State.  The  costs  identified  to  this  program  are  allocated  to  State 
agencies  based  on  the  number  of  State-owned  vehicles  in  their  charge. 

REP:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  24. 
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SCHEDULE  11.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

INFORMATION  SERVICES  DIVISION 

NARRATIVE 

Information  Services  and  Telecommunications  was  formerly  operated  as  two  distinct  divisions  within  the  Department 
of  Administration.  Organizational  restructure  has  united  the  two  divisions  under  a  single  division  with  central 
management  of  both  computer  and  communications  services. 

As  an  internal  service  fund,  this  Division  provides  the  following  services  to  State  agencies:  Computer 
processing;  design,  development  and  continuous  maintenance  support  of  data  processing  training  and  application 
development;  database  services;  microfilming  services;  hardware  and  software  planning  and  coordination;  Data 
communication  network  services;  central  telecommunications  maintenance;  local  and  long  distance  telephone 
networking;  design  and  development  of  telephone  equipment;  networking  applications  and  other  communications  needs. 
The  costs  of  administrative  support  to  the  various  service  centers  of  the  division  have  been  allocated  to  these 
service  centers  through  the  year.  The  individual  costs  of  the  Information  Services  Division  have  been  allocated 
to  agencies  based  on  direct  billings  for  computer  and  communications  services. 

REF:  0MB  CIRCULAR  A-87  Attachment  B,  Paragraph  C.l. 


I 


15 


SCHEDULE  12.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

PROPERTY  &  SUPPLY  BUREAU 

NARRATIVE 

This  Internal  service  fund  provides  centralized  purchasing  and  distribution  of  office  and  janitorial  supplies  for 
State  agencies.  Indirect  expenses  have  been  allocated  to  State  agencies  based  on  actual  service  charges  in  1993. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  18. 
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SCHEDULE  13.001 
FISCAL  1993 

STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

MAIL  &  MESSENGER 

NARRATIVE 

This  Internal  service  fund  provides  mail  service  in  the  Capitol  Complex.  Services  include  U.S.  Mail,  deadmail 
(deliveries  throughout  the  Capital  Complex),  UPS  and  Capital  Post  Office.  State  agency  users  are  billed  for  this 
service.  Indirect  costs  are  allocated  to  users  based  on  actual  service  charges. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  9. 
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SCHEDULE  14.001 
FISCAL  1993 

STATE  OF  MONTANA 

DEPARTMENT  OF  ADMINISTRATION 

PUBLICATIONS  &  GRAPHICS  DIVISION 

NARRATIVE 

The  Publications  and  Graphics  Division  offers  services  in  printing,  duplicating,  computerized  typography,  layout 
and  design,  graphic  and  illustrative  art,  forms  design,  photo-reprographics,  binding  and  quick-copy.  They  are 
responsible  for  all  printing  and  printing-related  purchasing  throughout  the  State  agencies.  The  staff  also 
operates  the  State's  photocopier  pool.  This  division  is  operated  as  an  internal  service  fund,  therefore,  indirect 
costs  are  allocated  to  users  based  on  actual  service  charges  in  1993. 

REF:  0MB  CIRCULAR  A-87,  Attachment  B,  Paragraph  B.23. 
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SCHEDULE  15.001 
FISCAL  1993 


STATE  OF  MONTANA 

STATE-WIDE  COST  ALLOC  PLAN 

DEPARTMENT  OF  ADMINISTRATION 

BUILDINGS  AND  GROUNDS  DIVISION 

NARRATIVE 


This  program  provides  services  to  the  Capital  Complex  Buildings  including  repair,  maintenance,  security  and 
custodial  services.  Charges  for  these  services  are  billed  to  State  agencies  based  on  actual  costs  for  general 
protection,  maintenance,  utilities,  housekeeping  and  repair.  Buildings  &  Grounds  operates  as  an  Internal  service 
fund  (referred  to  as  "DOA-General  Services"  In  the  supplemental  financials).  Indirect  costs  are  allocated  based 
on  actual  billings  to  State  agencies. 

REF:  OMB  CIRCULAR  A-87,  Attachment  B,  Paragraph  7.,  17.,  18. 
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